DoD 3200. 12-M|
CHAPTER 1
CENERAL | NFORMATI ON
A PURPCSE

This Mnual is a supplenment to DoD 3200. 12-R-1 (reference (a)). In
accordance with Chapter 2. section B. of reference (a) it establishes uniform
procedures, codes, data elenents, and formats for submitting descriptions of
research and devel opnent work units to the DoD R&IWUIS. |t provides instruc-
tions for conpleting DD Form 1498 “Research and Technol ogy Wrk Unit Sunmary”
(see Appendix E), and for the preparation of R&TWUIS summary data in machine-
readabl e form (see Chapter 3). This Manual also establishes a Wrking G oup
representing the Defense Technical Information Center (DTIC) and the DoD
Conponents that contribute the sunmaries conprising the R&T Work Unit Data
Base (WUDB).

B. SCOPE

The provisions in this Manual are mandatory for reporting any work unit
information required to be submtted by reference (a), and any work unit
i nformation submtted on an optional basis.

C. MAINTENANCE OF THE MANUAL

1. In addition to regular channels, participating agencies my propose
modi fications to the provisions of this Mnual through their designated repre-
sentatives in the WUIS Wrking G oup.

2. Revisions to the Manual will be processed in accordance with DoD
5025. 1-M (reference (b)).

3. This Manual shall be reviewed annually by the WUIS Working G oup.

D.  RESPONSI Bl LI Tl ES

1. The Defense Logistics Agency (DLA) exercises operational control over
DTIC in its performance of assigned m ssion tasks related to the WUIS.
2. The DTIC shall:
a. Maintain and operate the system This includes the follow ng
functions:

(1) Devel opment and mai ntenance of conputer subsystens and prograns
to service the. input and output requirenments of the WUIS.

(2) Validation and processing of input data furnished by reporting
agenci es.

(3) Preparation of reports fromthe WUDB in accordance with
requesters ' specifications.

(4) Devel opment, publication, and naintenance of detailed
procedures for submtting input data to and requesting output products from
the wWuIS, including the maintenance of this Mnual.

(5) Admi nistration of system procedures to ensure uniformty in
interpretation and conpliance.

(6) Operation and nmaintenance of an on-line systemto provide
i nput, search, retrieval and display for WUIS data.
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b. Appoint a representative fromwthin DIIC to the WIS WrKki ng
G oup and provide admnistrative support to the Wrking G oup.

3.  The National Security Agency/Central Security Service (NSA/CSS)
maintains a file containing work unit sunmaries that nust be w thheld from
DTIC because they are classified TOP SECRET or they deal wth research and
devel opnment (R&D) in electronic intelligence, comunications intelligence, or
communi cations security. These summaries shall be sent to the NSA/CSS, ATTN.
T5112, Fort George Meade, Maryl and 20755.

4, DoD Conponents shall:

a. Furnish a work unit summary for each work unit for which they are
responsible i n accordance wth DoD 3200. 12-R-1 (reference (a)).

b. Submt work unit sunmaries to DTIC in an electronic or machine-
readabl e medium  punched cards, card inmage magnetic tape, or via the Renote
Term nal | nput Subsystem (RTIS) of the Defense RDT&E On-Line System (DROLS).

c. »>Bubmt WIS summaries to the Defense Technical Information Center
(DTIC-T/WUIS), Canmeron Station, Al exandria, Virginia 22314,

d.  Submt nodifications to summaries previously furnished whenever a
change occurs.

e. Ensure the accuracy, conpleteness and tineliness of the data base.

f. Review at least wthin 1 year of the preceding report each summry
describing an active unit for which Conponents are responsible and submt
requi red nodifications.

g. Nane one nenber and an alternate to serve on the WUIS Wrking
Goup with the responsibility for representing the DoD Conponent concerned in
devel opi ng, coordinating, and approving system procedures.

E. WUIS WORKI NG GROUP

1. Organi zation and Menbershi p.
The WUI'S Working G oup serves as a coordinating body and a nedi um of
conmuni cation anong participating agencies. The Wrking Goup neets periodically
at the call of the chair.

a. The follow ng DoD Conponents shall be represented by one nenber
and an alternate:

Department of the Arny.
Department of the Navy.
Departnent of the Air Force.
Def ense Nucl ear Agency.
Def ense Communi cati ons Agency.
Def ense Advanced Research Projects Agency.
Nat i onal Security Agency/Central Security Service.
Def ense Mappi ng Agency.
Def ense Technical Information Center.
b. foll ow ng DoD Study Program Managenment offices shall be
represented by one nmenber and one alternate:
(1) Headquarters U.S. Arny.
(2) Headquarters U S. Air Force.
(3) Headquarters U.S. Navy.
(4) Headquarters U S. Marine Corps.
c. The followi ng shall be represented by an observer at each WUIS
Working G oup neeting:
(1) office of the Under Secretary of Defense Research and Engi neeri ng.
(2) Defense Logistics Agency.
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2. Functions. As representatives of their respective DoD Conponents,
t he WUIS Working G oup shall:

a. Cooperate in the continuing devel opnent and nonitoring of the
systemw th responsibility for assessing system performance and approvi ng
changes in system procedures.

b. Serve as a communications channel between DTIC and reporting
activities to nonitor and assess the currency, conpleteness, and accuracy of
t he WUIS, resolve nutual problens, and evaluate system nodifications proposed
by system participants.

c. Determne the need for and establish standing or ad hoc subgroups.
Representatives to these subgroups shall be permanent WUIS Working G oup

menbers, or if appropriate, other menbers of their respective DoD Conponents
who are nore famliar with the specific task.
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